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The Office of the Controller of Examinations (COE) started functioning since the College 

became autonomous in 2019-20. The evaluation is both formative and summative. The method 

of Evaluation is systematically and periodically remodelled according to the needs of the time. 

Office of Examinations has taken several initiatives to ensure fair and transparent Examination. 

All precautions are being taken to minimize any error during paper-setting, moderation and 

printing of question paper, conduct of examination, coding-decoding and assessment, posting 

of marks on the answer books, award lists, result processing and declaration, issue of statements 

of marks and various certificates. High level of confidentiality is maintained during the entire 

examination process. 
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Members of the Examination Committee for 2019-20 

1. Principal Dr. Shobana Vasudevan 

2. Vice Principal S. Natarajan 

3. Vice Principal Kavita Jajoo 

4. Manjusha Sawant 

5. Mr. Kapildeo Indurkar  

6. Sudarshana Saikia 

7. Dr. Vinita Pimpale  

8. Divya Lalwani   

 

Pattern – CBCS – Choice-Based Credit System 

• Continuous Internal Evaluation – 40 marks 

A process that evaluate the learner and covers all features of leaner growth and 

development. 

Two-fold Objectives –  

• Continuous evaluation and assessment of broad – based learning                                       

• Identify the behaviour outcome (growth & development of learner)   

Techniques used for internal evaluation for various courses are as follows:  

Quiz / Case Study / PPT Presentation / Assignments / Test / Project / Reviews / Debates & 

Discussion  

• Semester end examination – 60 Marks 

(Question Paper Setting as decided by the Board of Studies) 

Semester End Examination carrying 60 marks shall be of 2 Hours duration. Theory Question 

Paper Pattern is as per the decision of the respective Board of Studies and approved by the  

Academic Council.  

• All questions shall be compulsory with internal choice within the questions.  

• Questions may be subdivided into sub-questions a, b, c,… and the allocation of marks 

depends on the weightage of the topic. 

 

Process 

Question Paper (3 sets) - Question paper review panel of experts.   

The Objectives - to assess whether the entire syllabus is covered and thoroughly review and 

strengthen the question paper setting process. 

No of question paper sets for which exams are held per semester  

UG Program Courses Total Question paper sets (each 

course 3 sets) 

BCom 60 180 

BMS 66 198 

BCom (Actuarial Studies) 14 42 

PG MCom Part-I 8 24 

MCom Part-II 14 42 

Total 486 
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The college followed university guidelines for the conduct of examination and a different 

pattern & for UG (FY) & PG.  

Due to COVID-19 pandemic, college closed down from 17th March 2020. TY Exams were 

held online for some courses in the month of October 2020, SY Exams were not held and FY 

last two papers exams were not held.  

 

Number of Exams held  

Odd semester - 33 examination  

UG: 03 programs x 03 classes x 03 exams (Regular + Additional + Supplementary) = 27 exams 

PG: 01 program x 02 classes (Accountancy and Business Mgt.) x 03 exams (Regular + 

Additional + Supplementary) = 6 exams  

 

Even semester – 33 examination  

UG: 03 programs x 03 classes x 03 exams (Regular + Additional + Supplementary) = 27 exams 

PG: 01 program x 02 classes (Accountancy and Business Mgt.) x 03 exams (Regular + 

Additional + Supplementary) = 6 exams  

 

Conduct of Exam 

1. There shall be one semester end examination in each semester for every theory course 

and shall be conducted centrally as per the schedule indicated in the academic calendar.  

2. Seating arrangement shall be prepared centrally by examination cell (Office 

Superintendent / Sr. clerk) taking into considerations the total number of students 

appearing for the examination and infrastructure available.  

3. The appointment of the required number of invigilators shall be done by Examinations 

section as per the examination schedule. The invigilators shall be from among the 

faculty. It is mandatory for the course faculty to be available for invigilation during the 

exam of concerned course. On the day of examination, the examination members shall 

bring the set of question papers 10 minutes prior the commencement of the examination 

to the examination hall.  

4. The invigilators assigned duty for an examination shall report to the Examination 

Section 30 minutes prior to the commencement of the examination.  

5. Invigilators shall distribute the answer books to the students at least 10 minutes before 

the start of the examination, and question papers at beginning of the examination. 

He/she shall check the Identity Cards of the students’, check whether the students have 

occupied their right seats as per the seating arrangement, check whether students have 

correctly filled the details on front page of answer books and then shall sign on the 

answer books of the students. He shall then obtain the signature of the students on the 

attendance Performa and maintain the record of the absent students of his/her block.  

6. Invigilator shall check the general discipline in the block during the conduct of 

examination and report the cases of indiscipline, misbehaviour and copying to the 

Controller of Examinations for further necessary action.  
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7. At the end of the examination, invigilator shall collect the answer books from the 

students and arrange them sequentially as per examination seat numbers of the students, 

separately for each course, and hand it over to Examination Section. 

8. Students are allowed in examination hall up to 20 minutes after commencement of the 

examinations.  

9. Controller of Examinations & Deputy Controllers shall be responsible for smooth and 

proper conduct of examination in the Institute. Controllers shall – 

a) Plan for smooth conduct of examination.  

b) Supervising the plan for seating arrangement, by taking into considerations the 

total number of students appearing for the examination and seating arrangement 

available in the institute.  

c) Get the examination schedule prepared for the entire programme and send the 

copy of the same to Chairperson and Head of Departments.  

d) Receive the cases of misbehaviour, malpractices and copy cases from 

invigilators or assessors and forward the same to Redressal Committee for 

further necessary action.  

e) Receive the list of external examiners (for conducting practical/viva-voce 

examinations) for various courses from Department Controllers / Chairman 

BOS for record purpose.  

10. Controller of Examinations shall assign examination duties as per following structure  

a) Invigilator: Teaching faculty can be appointed for invigilation and reliving duties of 

examination. One invigilator for a block of 30-40 students shall be allotted.  

b) Reliever: as per requirement 

d) Examination Peon: as per requirement  

c) Support staff: as per requirement.  

11. On each day of examination, Controller of Examinations/Department Controllers shall 

open the required number of packets of question papers up to 30 minutes before the 

start of examination. Prior to opening, however, he/she shall sign on all the packets 

indicating the date and time of opening the packets. Chairman/ Controller of 

Examinations/ Deputy Controller shall take rounds in different examination blocks to 

ensure that overall discipline is being maintained during examination.  

12.  Controller of Examinations shall forward the cases of misbehaviour, indiscipline, 

malpractices, attempt to copy, copying cases to Unfair Means Inquiry Committee.  

13.  If any examinee is not in a position to write at all, or write as fluently as normal student, 

on account of physical disability or injury due to an accident just before the examination 

and produces a medical certificate from the registered medical practitioner to that effect, 

then a writer shall be allowed to such examinee.  

14.  Such a writer shall neither be a student or a degree holder of any programme / course 

of this institute or any other Institute in which the examinee is appearing for the 

respective examination. The examinee shall, however, require applying in a prescribed 

Performa to Controller of Examinations asking for permission to allow for such a 

writer. Controller of Examinations shall then verify the medical certificate and give a 

permission letter to the examinee for using the writer. Controller of Examinations shall 

then take the undertaking from the writer in a prescribed Performa. Such examinee shall 
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produce the permission letter from Controller of Examinations for using writer to the 

invigilator.  

15. In case of physically challenged/Learning Disable examinee, he/she may be allowed an 

extra time of 30 minutes for writing the examination for all the courses, provided he/she 

seeks permission from convener examination for extra writing time on account of 

his/her disability by producing medical certificate from competent authority to this 

effect.  

16. After receiving the answers books from invigilators, Examination section staff shall 

check them as per the attendance record submitted by the invigilators and in case of 

multiple course if external are conducted in the same hall / block, the exam section staff 

check if the answer books of each course are sorted out separately. 

17. Controller of Examinations/ Deputy Controllers shall direct the Examination section 

staff to tie the bundles of answer books of each course separately along with one copy 

of question paper, copy of attendance sheet and pack them. 

18. Examination Section staff shall maintain the account of answers books and supplements 

received and consumed for the examination. The examination section shall also prepare 

the bills of remuneration of all staff involved in the examination work.  

19. Students are allowed to enter in the Examination Hall up to 30 minutes after 

Commencement of Examinations for End Semester and Re - examinations.  

20. Any student who remained absent in MSE on genuine grounds which is up to the 

satisfaction of the head of the institution shall be given one more chance to reappear of 

that Course in the respective semester. 

 

 

Conduct of Exam- Process 
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Grievance Redressal  

 

Examination Schedule 

Programme Name 
Prog. 

Code 

Semester/ 

year 

Start date of 

the last 

semester-end/ 

year- end 

examination 

Last date of 

the last 

semester-end/ 

year- end 

examination 

Date of 

declaration of 

results of 

semester-end/ 

year- end 

examination 

FYBCOM 

1 

I / 2019-20 10-10-2019 17-10-2019 13-11-2019 

II/ 2019-20 11-03-2020 19-10-2020 30-10-2020 

SYBCOM 
III/ 2019-20 30-09-2019 09-10-2019 05-11-2019 

IV / 2019-20 21-03-2020 13-10-2020 30-10-2020 

TYBCOM 
V / 2019-20 10-10-2019 18-10-2019 14-11-2019 

VI / 2019-20 11-03-2020 13-10-2020 30-10-2020 

FYBMS 2 
I / 2019-20 10-10-2019 17-10-2019 13-11-2019 

II/ 2019-20 12-10-2020 19-10-2020 30-10-2020 
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SYBMS 
III/ 2019-20 30-09-2019 09-10-2019 05-11-2019 

IV / 2019-20 12-10-2020 13-10-2020 30-10-2020 

TYBMS 
V / 2019-20 10-10-2019 18-10-2019 14-11-2019 

VI / 2019-20 12-10-2020 13-10-2020 30-10-2020 

FYBAS 

 
3 

I / 2019-20 10-10-2019 17-10-2019 13-11-2019 

II/ 2019-20 12-10-2020 19-10-2020 30-10-2020 

MCOM Part I 

(Accountancy and 

Business Mgt) 
11 

I / 2022-23 18-11-2019 21-11-2019 04-12-2019 

II/ 2022-23 03-04-2020 13-10-2020 26-10-2020 

MCOM Part II 

(Accountancy and 

Business Mgt) 

III/ 2022-23 12-10-2019 15-10-2019 28-10-2019 

IV / 2022-23 03-04-2020 13-10-2020 26-10-2020 

 

Mode of Examination 

Under Graduation Aided & Self Finance 

Even Odd 

FY Offline Offline 

SY Not conducted Offline 

TY Offline and online Offline 

 

Post  Graduation Even Odd 

FY Not conducted   Offline 

SY Online   Offline 

 

Result Analysis 

Sr.No Program Semester Registered Appeared Cleared  Pass % 

1 

BCOM 

SEM I 775 752 464 61.70 

2 SEM II 775 775 637 82.19 

3 SEM III 777 769 480 62.42 

4 SEM IV 777 776 658 84.79 

5 SEM V 775 767 665 86.70 

6 SEM VI 775 772 747 96.76 

7 

BMS 

SEM I 117 116 89 76.72 

8 SEM II 117 116 115 99.14 

9 SEM III 120 118 103 87.29 

10 SEM IV 120 120 120 100.00 

11 SEM V 117 117 116 99.15 

12 SEM VI 117 117 117 100.00 
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13 
BAS 

SEM I 13 13 10 76.92 

14 SEM II 13 13 13 100.00 

15 

M.COM (ACC & 

BM) 

I 155 147 99 67.35 

16 II 155 155 140 90.32 

17 III 108 102 86 84.31 

18 IV 108 101 98 97.03 

 

Pass Percentage of Final Year Student in the Academic Year 2019-20 is 98.44 %. 

Revaluation  

 

Programme 

name 

 

Semester 

 

No. of Complaints 

Received 

No. of cases where 

change happened 

Number of students 

appeared in the 

examinations 

FYBCOM 
I 1 1 796 

II 0 0 796 

SYBCOM 
III 18 11 777 

IV 4 2 777 

TYBCOM 
V 28 16 775 

VI 0 0 775 

FYBMS 
I 0 0 119 

II 0 0 119 

SYBMS 
III 0 0 120 

IV 0 0 120 

TYBMS 
V 0 0 117 

VI 0 0 117 

FYBAS 
I 0 0 13 

II 0 0 13 

M.COM PART-I  
I 0 0 159 

II 0 0 159 

M.COM PART-II  
III 0 0 108 

IV 0 0 108 

 

Summary: 

Aided & Self Finance No. of student Appearing No. of cases where change happened 

FY 1 1 

SY 22 13 

TY 28 16 

PG Nil Nil 

Self-Finance Nil Nil 

 



9 

 

Learner centric initiatives introduced in 2019-20 

• In the year 2019-20 batch the college has implemented autonomy for all classes, 

students who have dropped out of the system and want to come back were 

accommodated in the autonomous system, and a resolution was passed that the 

examination pattern will remain as autonomous only. The grading system is as 

prevalent in the year the Learner took admission.  

• Supplementary examination reforms – it was resolved and passed that for all classes 

even and odd semester supplementary examination will be held in June and the learner 

would be given an extra chance to appear for the unsuccessful courses. This could make 

the learner eligible for admission to the next year and support them from losing a year.  

• Both Marks and grades added to the mark sheet removing the need for a conversion 

certificate.  

• External Question Paper Review Panel for rigorous evaluation to enhance the 

credibility of the examination system, increasing transparency and accountability. 

• Technological support was provided to the visually challenged student. 

• In addition to the above reforms, the examination committee continued with the 

following for the effective conduct of the examination: 

 

Sl. No. Initiatives Outcome(s) 

1 3 sets of question papers are set for each 

course semester-wise  

Confidentiality in the question paper selection 

2 Setting the question papers from all the 

units  

Equal weightage in the course for all module   

3 Question papers are printed in the college 

itself  

Maintain secrecy 

5 Preparation of detailed Model answer and 

marking scheme of evaluation by internal 

course Teacher 

1. Uniformity in the evaluation among the 

evaluators.  

2. Fair and balanced assessment for the 

students. 

6 Appointment of Facilitators for each class 

to monitor the semester end examinations 

as well as handle the entire examination 

work of their class 

Strict vigilance for smooth conduct of 

examinations 

The controller of examination is available to 

answer queries of the learners due to reduced 

examination routine jobs which are handled by 

the class facilitators. 

7 Establishment of Centralised Assessment 

centre  

1. Confidentiality and custody of answer 

booklets are ensured  

2. Declaration of results within the stipulated 

time. 

8 Masking and Encoding and decoding of 

answer booklets  

Provides confidentiality and unbiased 

evaluation 
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9 The Internal Evaluation marks and the 

semester end evaluation marks are 

integrated and printing on Marksheets 

Helps Final results processing faster and 

students is able to judge the weakness and 

strength in a particular course. 

10 Automation of examination management 

system 

1. Improvement in reliability, efficiency, 

security, transparency, confidentiality and 

accuracy in the entire process.  

2. Software developed by the institute provides 

flexibility to incorporate autonomous 

curriculum requirements. 

11 Revaluation system  Answerability of the evaluation process and 

bring in transparency of the entire assessment  

12 Additional examinations and timely 

publication of results & issuing mark 

sheet on time 

Provides more scope to Last year students for 

their placements and higher studies 

13 Addition of security features in mark 

sheets. 

Maintaining integrity of the document issued 

14 The Learning disability learner 

concessions on production of relevant 

proof/documents. 

Additional examination time and a scribe 

during their semester examinations 

* The expected outcome mentioned above have been achieved. 

 

        

Controller of Examination                            Principal & Chief Controller of Examination 
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Remuneration Circular for Examinations 
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